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1. Have you identified the form requirements of stakeholders? 

2. For each category of forms, have you defined its source and destination? 

3. Does each category of forms provide a clear list of instructions about their 

completion? 

4. Are forms easily accessible for stakeholders who need them? 

5. Can forms be processed electronically? 

6. Are the data requirements for completing a form too much or two little? 

7. Is the procedure for processing each form documented? 

8. Are forms placed under configuration control? 

9. Are submittal and response instructions clear for each form? 

10. Is there a data repository for compiling and maintaining forms and their 

associated data? 
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